
TRAVELING WITH
A POWERPOINT PRESENTATION
When taking a PowerPoint presentation on the
road with you, your safest, surest option is to
transport it on a portable PC. That way, you’re
able to make the presentation with absolute con-
fidence that fonts, colors, embedded graphics,
and audio clips will work exactly as you expect.
But if you can’t carry a computer with you, and
you’re not confident that there’s a PowerPoint-
equipped PC at your destination, you can always
fall back on the PowerPoint “Pack and Go
Wizard,” a program feature that will package your
presentation for you.  As the name implies, the
“Pack and Go Wizard” assembles all the pieces
of your presentation, including fonts and linked
files, into a single compressed file. If you include
the PowerPoint Viewer in the packed presenta-
tion, you can uncompress the presentation files
and run them on any Windows PC without
installing Office.

USING THE
“PACK AND GO WIZARD”
To pack up a presentation, do the following:
1.Open the presentation you want to pack.
2.Choose “File,” “Pack and Go,” and begin  

following the wizard’s prompts.
3.In step 3 of the wizard, “Links,” click the 

Embed TrueType Fonts option if your presenta-
tion uses any fonts other than those included  
with Windows. In step 4, “Viewer,” include the 
viewer if you’re not sure whether the PC on 
which you’ll run the presentation includes a 
copy of PowerPoint 95 or later.

RUNNING A PACKAGED FILE
The “Pack and Go Wizard” produces two files: a
compressed file (with the .ppz extension) con-
taining the presentation and supporting files, and
an executable file (Pngsetup.exe) that unpacks
everything at the destination. Copy both files to
the PC on which you’ll run the presentation, and
then run Pngsetup.exe. Specify where you want
to store the unpacked presentation. PowerPoint
unpacks the files and asks whether you want to
run the presentation. If you click “Yes,” it
appears onscreen.  To run the presentation again,
find the file icon (it will have a .ppt filename
extension and be listed as type Microsoft
PowerPoint Presentation). Right-click the icon
and select “Show.”

If you have difficulties, refer to “Help” for more guidance and information.
Tech Tips provides information on the use and maintenance of computers.
PREL provides no guarantee against any loss that may occur to your com-
puter system(s) as a result of using the advice provided herein. Professional
assistance should be obtained as appropriate.
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www.computers.fed.gov/school/user.asp
The United States General Services
Administration has found a way to recycle
their technology wares back into the pub-
lic education sector through its CFL pro-
gram. Whenever a government agency no
longer needs a computer, modem, printer,
or server because of downsizing or tech-
nology upgrading, the equipment is trans-
ferred to public schools or educational
nonprofit organizations through the pro-
gram. Since they are donated from gov-
ernment agencies, most of the computers
have Windows operating systems. All pub-
lic schools are eligible to participate in the
program. Visit the CFL website for eligibil-
ity requirements, registration, or assis-
tance in assessing your technology needs.
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marcopolo.worldcom.com
The Virtual Reference Desk (VRD), spon-
sored by the U.S. Department of
Education, connects users with experts
through “AskA” services, Internet-based
questions and answers. Check out The
Learning Center by clicking on “For Kids.”
K-12 teachers and students will find this
section useful in searching for curriculum-
related information and reviewing topics
already discussed. VRD also provides con-
sulting and training services for help desk
providers, federal government agencies,
libraries, the K-12 education community,
and other organizations building digital
reference services.
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http://a4esl.org
More than 1,000 activities are available to
help students study English as a second
language at this website, a project of The
Internet TESL Journal. These activities are a
result of contributions by many teachers.
Students may select activities by category,
browser requirements, or languages. The
site is easy to navigate and provides activ-
ities in varying levels of difficulty.

Links to Helpful Education Resources
>finditonlinetechtips


